	Working for Equal Opportunities


APPLICATION FOR EMPLOYMENT
	Bromley Mencap

	
	


PLEASE READ THE GUIDANCE NOTES BEFORE COMPLETING THE APPLICATION FORM 
1.
VACANCY DETAILS

	Post for which you are applying:  Job Coach
Please return completed form in an envelope marked “Confidential” to Bromley Mencap, Rutland House, 44 Masons Hill, Bromley BR2 9JG or email enquiries@bromleymencap.org
You will appreciate that as a Charity, it is necessary to save money wherever possible on postage. Therefore, no further correspondence can be undertaken unless you are shortlisted for the post.  If you would like an acknowledgement, please enclose a stamped addressed envelope.


2. PERSONAL DETAILS
	Surname _____________________  (Mr/Mrs/Ms/Miss)  First Name(s) ____________________

Address___________________________________ 


 ___________________________________ Telephone: Day _____________________


 _______________ Post Code __________  Evening  ___________________________



(please include STD codes)

 Mobile     ___________________________

E-Mail address: __________________________________________________________

Do you require a work permit?



YES/NO*

* Please delete as appropriate


3. EDUCATION
	Please list below your educational history from age 11 years

	Date
	Schools/College
	Qualification, Subject and Grade obtained

	
	
	


4. TRAINING
	Please list below relevant job-related training you have undertaken, and any professional qualifications achieved


	Date
	Details of Course
	Qualifications obtained

	
	
	


5. EMPLOYMENT HISTORY (please complete in reverse chronological order)

	Employer’s name, address & brief description of organisation
	Dates of

Employment
	     Job Title and outline of duties 

    
	Reason for 

   Leaving

	
	From:
       To:


	
	


	Please give details of any gaps in your employment history:




6. GENERAL EXPERIENCE
	Using the Job Description and Person Specification as a guide, please provide any information which will help us consider your application (including details of your present or most recent responsibilities or other relevant skills, knowledge and experience).

Continue on separate A4 sheet if necessary



7. RECRUITMENT SUPPORT

	Bromley Mencap is committed to ensuring we remove any barriers to the recruitment of disabled people and encourage applications from diverse sections of the community.  We recognise that, in order to compete on equal terms, some people have additional support requirements which are known as reasonable adjustments.  These may include specialist equipment, a support worker or extra time during interview.  If you feel you require any support, please provide details below. If you would like to discuss this further please telephone the office.

	

	Bromley Mencap has been awarded the DWP Disability Confident Employer status, which recognises our commitment to good practice in the recruitment and employment of disabled people.  The Award aims to make sure that disabled people feel confident that their employer will be positive about their abilities.

· One of our commitments under the Disability Confident scheme is to interview all applicants with a disability who meet the minimum criteria for a job vacancy and to consider them on abilities.
If you have a disability and meet the criteria for this vacancy, please tick on the dotted line if you would like to be considered for an interview under the Disability Confident commitment:………


8. REFERENCES
	Please give below the name and address of two people who are willing to act as referees preferably your present or most recent employers. Referees must not be related to you. References will not be taken up unless an offer of appointment is made.

	Name:   _____________________________________
Organisation:   ________________________________
Position:  ____________________________________
Email Address ________________________________
  ___________________________________________

Postal Address: _______________________________

____________________________________________
____________________________________________

Telephone:  __________________________________

Relationship:  _________________________________

_______________________________
	Name:  ______________________________________

Organisation:  ________________________________

Position:    ___________________________________

Email Address: _______________________________

____________________________________________

Postal Address: _______________________________

____________________________________________
____________________________________________

Telephone:  __________________________________

Relationship: _________________________________


OTHER INFORMATION

	When could you take up the appointment? ______________________________________________________




	I hereby declare to the best of my knowledge, the information given on this form is true and correct and can be treated as part of any subsequent Contract of Employment.

Signed___________________________________________ Date__________________________________















Last updated June 2019
