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	What this guide is about



	
	This guide explains how BMTC helps learners with SEND to learn, take part and become more independent.



	
	SEND means Special Educational Needs and Disabilities.



	
	Everyone is different. We will listen to you and plan support around your strengths, needs and goals.



	
	We want you to have high expectations for yourself and to make progress towards adult life.



	What support will I get at BMTC?



	
	BMTC is a small, relationship-focused specialist SEND provision.



	
	You will usually learn in a small group of no more than 6 learners.



	
	Staff get to know you well. They use your EHCP and other information to understand what helps you learn.



	
	Every learner has their own laptop. Tablets are also available.



	
	We teach you how to use accessibility tools so you can read, record, communicate and show your learning in ways that work for you.



	
	We use adaptive teaching. This means we change how learning is explained or accessed without lowering expectations.



	
	Communication support is part of our everyday offer for all learners.



	
	We also have Speech and Language Therapy (SALT) support where this is needed.



	
	Some learners need extra targeted support. This might be for communication, English and maths, emotional literacy, anxiety, social skills, independence or assistive technology.



	
	If you need specialist help, we can work with other services such as SALT, Occupational Therapy, health, social care or mental-health services.



	Reasonable adjustments



	
	A reasonable adjustment is a change that helps remove a barrier for you.



	
	This could be extra processing time, visual information, assistive technology, a quieter space, a different way to record work or a movement break.



	
	We will ask you what helps and involve you in reviewing your reasonable adjustments.



	
	If an adjustment is not helping, we can review it and try something different.



	Medical and personal support



	
	BMTC does not routinely provide personal or intimate care.



	
	Some learners have medical needs that need extra monitoring or support during the day.



	
	This can include monitoring while eating and drinking.



	
	It can also include appropriate personal or toileting support after a seizure or another unexpected medical event.



	
	We plan this carefully using medical information, risk assessments and, where needed, an individual healthcare plan.



	
	Relevant staff are trained so they can support you safely and respectfully.



	How do we plan and check progress?



	
	We collect evidence of your progress throughout the year.



	
	We look at 3 main areas of progress.



	
	1. Non-accredited RARPA progress - this includes personal development, independence, wellbeing and EHCP-related targets.



	
	2. English and Maths progress.



	
	3. Accredited OCN course progress.



	
	Your Learner Assessment and Progression Plan is called your LAPP.



	
	Your LAPP brings important information about your learning, support, goals and progress together.



	
	Learning Review and Progression Planning meetings are called LRPP meetings.



	
	LRPP meetings happen 3 times each year.



	
	At LRPP meetings we look at what is going well, what is difficult, what support is working and what you will work on next.



	
	The evidence from the year also helps with your EHCP Annual Review.



	Parents, carers and Annual Reviews



	
	Parents and carers are invited, where appropriate, to your termly LRPP meetings.



	
	At the meeting we can share progress, talk about barriers and support, and agree next steps.



	
	Parents and carers can also contribute to your EHCP Annual Review.



	
	If you are 18 or over, we will respect your wishes, confidentiality and right to make your own decisions when deciding how parents or carers are involved.



	
	We use information gathered during the year to prepare for your EHCP Annual Review.



	
	Your Annual Review looks at your EHCP outcomes, support, progress and Preparing for Adulthood.



	Communication



	
	Communication is one of the biggest areas of need for learners at BMTC.



	
	Staff use clear language, visual support and extra processing time.



	
	Staff check your understanding instead of assuming you have understood.



	
	SALT advice can be used in lessons, enrichment, work experience and Preparing for Adulthood.



	
	Information can be given to you in Easy Read, visual, digital or another adapted format.



	
	We will support you to communicate your views, choices, needs and concerns.



	Personal development and wellbeing



	
	BMTC is a small, relationship-focused provision. Staff know learners well and can notice when something has changed.



	
	You have regular tutor morning check-ins.



	
	You can take part in peer mentoring opportunities.



	
	We have staff trained in Mental Health First Aid.



	
	Our Lead Learning Support Assistant can provide targeted interventions when needed.



	
	Our enrichment programme helps you develop confidence, communication, independence, relationships and community skills.



	
	RARPA and Kloodle help you choose, review and evidence personal-development targets.



	
	You have a dedicated Preparing for Adulthood curriculum.



	
	This includes PSHE, relationships and sex education, British values, Prevent, independence and employability.



	
	All staff share responsibility for supporting learner wellbeing.



	
	If anxiety, communication or emotional regulation is making learning difficult, we will help you develop strategies so you can take part more independently.



	Your voice and choices



	
	We want you to be involved in decisions about your education, support and future.



	
	From age 16, the Mental Capacity Act says we must start by assuming you can make your own decision.



	
	We will give you the support you need to understand information and communicate your choice.



	
	Making a choice that someone else would not make does not automatically mean you cannot make that decision.



	
	We will listen to what you say is working, what is difficult and what support helps you.



	Attendance and behaviour



	
	SEND, communication, anxiety, sensory needs, emotional regulation or health can sometimes affect attendance or behaviour.



	
	We will try to understand what is making things difficult.



	
	We will consider support and reasonable adjustments where these are needed.



	
	You are still expected to be safe, respectful and take part in your programme.



	Safeguarding



	
	Learners with SEND can sometimes find it harder to recognise or report when something is wrong.



	
	Our Named SEND Lead works closely with the safeguarding team.



	
	Staff will not assume that a change in your mood, behaviour, communication or attendance is just part of SEND.



	
	If you feel unsafe or worried, tell Laura-Louise, your tutor, another member of staff or a safeguarding lead.



	
	We will listen to you and take your concern seriously.



	Your information



	
	Your EHCP, medical information and professional reports are kept securely.



	
	Only staff who need the information for their work can access it.



	
	We only share information with other services when it is needed and appropriate.



	
	This might be for an Annual Review, health support or transition to a new setting.



	Getting ready for the next step



	
	We start planning for your future before you leave BMTC.



	
	Your LAPP, LRPP meetings and EHCP Annual Review help us plan your next steps.



	
	You will receive careers, work experience and progression support.



	
	Our OCN courses are unit-based. We can choose units that link to learner interests and future goals while still working towards the full qualification.



	
	This can include vocational areas such as travel and tourism, childcare and other employment-related topics.



	
	We can help with applications, enrolment, paperwork and sharing agreed support information.



	
	We can arrange supported visits to a new college, training provider, workplace or care setting.



	
	Our Employment and Progression Lead can offer up to 3 supported visits during the 12 months after you leave BMTC, where appropriate and agreed.



	Who can help me?



	
	You can talk to your tutor, Laura-Louise, Perdie or another member of BMTC staff.



	
	You can ask us to explain information again or give it to you in a different way.



	
	If you have a concern about SEND support or reasonable adjustments, you can speak to our Named SEND Lead or Director of Education.



	
	If a concern cannot be sorted out informally, you can use the BMTC Complaints Procedure.



	Contact details



	
	Laura-Louise Acock
Senior SEND Tutor and Named SEND Lead
Bromley Mencap Training Centre
Rutland House, 44 Masons Hill, Bromley BR2 9JG
Tel: 020 4558 8779
Mobile: 07745 647006
Email: laura-louise.acock@bromleymencap.org



	
	Perdie Brown
Director of Education
Bromley Mencap Training Centre
Rutland House, 44 Masons Hill, Bromley BR2 9JG
Tel: 020 4558 8779
Mobile: 07892 728664
Email: perdie.brown@bromleymencap.org



	Remember



	
	You can ask for the full SEND, Inclusion and Reasonable Adjustments Policy.



	
	You can also ask us for information in another accessible format.
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