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	Approval
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	Applies to
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	Admissions will be person-centred, fair and transparent. Decisions will focus on whether BMTC can provide the education and support required. SEND or disability itself is not a reason to refuse admission.
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1. Purpose and principles
Bromley Mencap Training Centre (BMTC) is committed to providing a fair, transparent, person-centred and inclusive admissions process for young people with Special Educational Needs and/or Disabilities (SEND).
Admissions decisions will be informed by the individual learner's Education, Health and Care Plan (EHCP), aspirations, prior learning, support requirements and intended outcomes, together with consideration of whether BMTC can provide an appropriate programme and the provision required.
The learner will be placed at the centre of the process. BMTC will not make assumptions about suitability on the basis of a diagnosis, disability or label.
This policy should be read alongside the BMTC SEND, Inclusion and Reasonable Adjustments Policy; Curriculum, Teaching and Learning Policy; Safeguarding Children, Young People and Adults Policy; Medical Needs Policy; Positive Behaviour, Conduct and Exclusions Policy; and Complaints Procedure.
2. Legal and regulatory framework
This policy has regard to:
Children and Families Act 2014
Special Educational Needs and Disability Regulations 2014
SEND Code of Practice: 0 to 25 years
Equality Act 2010
Mental Capacity Act 2005, where relevant
applicable Department for Education guidance for special post-16 institutions
The SEND Code of Practice provides the framework for the 0 to 25 SEND system, including Education, Health and Care assessment, planning and placement. The Equality Act 2010 requires admissions arrangements to be non-discriminatory and requires reasonable adjustments where applicable.
At the date of this policy, the Department for Education records BMTC as a special post-16 institution for learners aged 18 to 25 and as not approved under section 41 of the Children and Families Act 2014. This status will be checked at least annually. If BMTC's statutory status changes, this policy will be reviewed.
3. Scope and eligibility
BMTC provides specialist post-16 education for young adults with SEND.
BMTC's registered age range is 18 to 25. Proposed placements must therefore fall within the Centre's registered age range unless any different arrangement has first been confirmed as lawful and appropriate through the relevant regulatory and commissioning arrangements.
Learners admitted to the Centre will normally:
have an active EHCP;
require specialist SEND provision which BMTC is able to provide;
be able to access and benefit from BMTC's curriculum and preparation-for-adulthood offer, with appropriate support and reasonable adjustments; and
have an agreed commissioning and funding arrangement with the responsible local authority or other appropriate commissioner.
BMTC accepts consultations from Bromley and other local authorities. Each proposed placement is considered individually, taking account of the learner's needs, aspirations, abilities, prior learning and the Training Centre offer.
Geographical location alone will not determine suitability, although the practical sustainability of travel arrangements may need to be considered by the learner, family and placing local authority. BMTC does not routinely provide learner transport.
4. Enquiries, information and visits
Prospective learners, families, local authorities and professionals may contact BMTC for information about the provision.
Where appropriate, prospective learners will be offered opportunities to:
receive accessible information about BMTC;
visit the Centre;
meet relevant staff;
see the learning environment;
discuss their aspirations, interests and support requirements; and
ask questions about the curriculum and support available.
A visit, meeting or initial assessment is intended to support person-centred planning. It is not a pass or fail admissions test and will not be used to screen out a learner because of SEND or disability.
5. Local authority consultation
Where BMTC receives a formal placement consultation from a local authority, the Centre will review the EHCP and all available supporting information.
BMTC will respond within the consultation period requested by the local authority and in accordance with any applicable statutory arrangements. Where a 15-day consultation period applies, BMTC will aim to meet it.
The Director of Education will oversee the consultation process, supported where appropriate by the Named SEND Lead, tutors and other relevant staff.
BMTC may request further information where information supplied is incomplete or where clarification is required to understand how provision could be delivered. This may include information from education, health, social care or other relevant professionals.
6. How BMTC considers a proposed placement
Each consultation will be considered individually. BMTC will consider the provision required, rather than simply the learner's diagnosis or description of need.
Consideration will include:
	Area
	What BMTC will consider

	EHCP and outcomes
	The learner's identified needs, Section F provision, outcomes and preparation-for-adulthood priorities.

	Curriculum
	Whether BMTC's curriculum and pathways can provide a meaningful and appropriately ambitious programme.

	Starting points
	Prior learning, qualifications, strengths, interests, skills and experience.

	Teaching and support
	Teaching approaches, communication support, staffing and specialist input required.

	SEND and accessibility
	Barriers to learning and reasonable adjustments that may be required.

	Health and medical needs
	Whether required arrangements can be provided safely, including reasonable adjustments, staff training and partnership with health services where appropriate.

	Safeguarding
	Information needed to establish appropriate safeguarding and risk-management arrangements.

	Environment
	Whether the physical and learning environment can be adapted appropriately.

	Social and group context
	How the learner can be supported to participate safely and successfully alongside others.

	Resources and commissioning
	Whether the provision required can be secured through the proposed placement and funding arrangements.


SEND, disability, medical need, behaviour or a diagnostic label will not in themselves constitute a reason to refuse a placement.
Where a potential barrier is identified, BMTC will first consider whether it can be addressed through reasonable adjustments, additional provision, changes to arrangements, staff training or additional commissioning.
7. Learner voice and family involvement
The learner's wishes, views, aspirations and intended outcomes will be central to the admissions process.
For adult learners, BMTC will recognise the young person as the primary participant in decisions about their education. Parents, carers, advocates and other professionals will be involved where appropriate and, where required, with the learner's agreement.
Where there is a question about a learner's capacity to make a particular decision, BMTC will follow the principles of the Mental Capacity Act 2005. Capacity will not be assumed to be absent simply because a learner has SEND or requires support with communication or decision-making.
Information and communication will be adapted where necessary, including through Easy Read, visual information, supported communication or other reasonable adjustments.
8. BMTC consultation response
Following consideration of a consultation, BMTC will provide the local authority with a clear written response.
The response will normally state either that BMTC considers it can meet the learner's identified needs, subject to confirmation of appropriate commissioning, funding and transition arrangements, or that BMTC has identified concerns about its ability to meet the learner's needs.
Where concerns are identified, BMTC will explain them clearly and with reference to the individual learner and the provision required. The response should identify:
1. the relevant need or provision;
2. what BMTC can provide;
3. the specific difficulty or gap identified;
4. reasonable adjustments or alternative arrangements considered;
5. whether additional provision or commissioning might address the concern; and
6. where BMTC does not consider the placement appropriate, the evidence supporting that view.
A blanket response based on diagnosis or disability will not be used.
9. Placement and funding confirmation
A positive BMTC consultation response does not on its own constitute final operational confirmation of a placement.
Before a start date is agreed, the Centre will normally require written confirmation of the placement and appropriate funding or commissioning arrangements from the responsible local authority or other commissioner.
Because BMTC is not currently approved under section 41 of the Children and Families Act 2014, it is not subject to the same statutory duty to admit that applies to institutions within the relevant section 43 arrangements. BMTC will therefore work with the local authority to ensure that both the proposed placement and the commissioning arrangements are agreed before admission.
10. Transition into BMTC
Once a placement is agreed, BMTC will coordinate a planned transition.
Information gathered before the learner starts should include, as applicable:
the current EHCP and most recent review information;
relevant education and assessment information;
communication and accessibility needs;
learner aspirations and interests;
safeguarding information necessary to support the learner safely;
medical information, allergies, medication and healthcare plans;
behaviour and support information and relevant risk assessments;
reasonable adjustments and specialist strategies;
current professional involvement;
emergency and key contacts;
transport or travel arrangements;
previous qualifications and starting points; and
information required to establish the learner's BMTC learner profile and learning programme.
Transition arrangements may include visits, meetings, visual preparation, accessible information, phased familiarisation or communication with the learner's previous setting.
11. Induction and initial assessment
All learners will receive an accessible induction to BMTC.
Initial assessment and baseline activities will establish appropriate starting points for the learner's programme. These are used to plan teaching, support and targets and are not intended to reassess whether an already agreed learner is entitled to remain at the Centre.
Relevant information will be shared with staff on a need-to-know basis before or as soon as possible after the learner starts.
12. Review following admission
Where appropriate, an early placement or transition review may be held following admission.
This may be particularly useful where:
significant adjustments have been put in place;
a phased transition has been agreed;
new information becomes available;
health, safeguarding or support arrangements require review; or
the learner, family, BMTC or local authority identifies emerging concerns.
The purpose of an early review is to make the placement work, identify any further adjustments and ensure the learner is able to participate and make progress. It is not a probationary admissions period.
Any significant concern about the long-term suitability of a placement will be addressed through person-centred review with the learner and relevant local authority rather than through automatic removal from the programme.
13. Where BMTC believes it cannot meet need
There may be circumstances in which, after appropriate consideration, BMTC concludes that it cannot provide the educational provision required by a particular learner.
Any such conclusion must be:
individual and evidence-based;
related to the actual provision required;
reached after reasonable adjustments have been considered;
clear about whether additional resources or commissioning could make the placement viable; and
communicated transparently to the local authority.
The decision must not be based simply on a learner's disability, diagnosis, level of need or protected characteristic.
Where BMTC identifies an unmet need outside its current expertise or resources, it may work with the local authority and relevant professionals to explore whether additional specialist support could make an appropriate placement possible.
14. Complaints and statutory SEND rights
A complaint about how BMTC has handled an enquiry, consultation or admissions process may be raised through the Bromley Mencap Training Centre Complaints Procedure.
This is separate from disagreement with a local authority decision concerning an EHCP, its contents or the educational placement named within it. Those matters fall within the statutory SEND process, including mediation and appeal rights where applicable.
Making a complaint to BMTC does not remove or replace any statutory SEND or equality rights available to a learner or their representative.
15. Records, monitoring and review
BMTC will retain appropriate records of enquiries, consultations, responses, decisions and agreed transition arrangements in accordance with data-protection requirements.
The Director of Education will monitor admissions to identify:
patterns in enquiries and placements;
reasons why proposed placements were not progressed;
accessibility or capacity issues;
recurring gaps in provision;
equality considerations; and
opportunities to improve the Centre's offer.
Admissions information may contribute to BMTC's self-assessment, quality-improvement and strategic curriculum planning.
This policy will be reviewed annually and sooner where there is a significant change to legislation, statutory guidance, commissioning arrangements or BMTC's provider or section 41 status.


Appendix 1: Admissions Process Flowchart
Use this as the standard overview of the admissions route. The steps may overlap where this supports a timely and person-centred transition.
	1. Enquiry or local authority consultation received - Accessible information and key documents requested.


↓
	2. EHCP and supporting information received - Information checked so BMTC can make an informed decision.


↓
	3. Needs and provision reviewed - Curriculum, support, health, safeguarding and reasonable adjustments considered.


↓
	4. Learner visit or discussion where appropriate - Learner voice, aspirations and practical transition needs explored.


↓
	5. Reasonable adjustments considered - Additional provision or commissioning explored where this may remove a barrier.


↓
	6. BMTC consultation response issued - BMTC confirms whether it considers it can meet need and explains any concerns.


↓
	7. Local authority placement and funding decision - Commissioning and funding arrangements confirmed before the start date.


↓
	8. Transition information gathered - Key education, safeguarding, medical, support and contact information transferred.


↓
	9. Induction and start - Learner begins the programme; an early review is arranged where needed.
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